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	WIMBLEDON PARK PRIMARY SCHOOL

LONDON BOROUGH OF MERTON

CHILDREN, SCHOOLS AND FAMILIES DEPARTMENT

JOB DESCRIPTION




	POST TITLE:        
Midday Supervisor and Play Coordinator
Grade:                   
ME4
Location:              
Wimbledon Park Primary School

Responsible to:   
The Head of School 
Start date:      
January 2023



MAIN PURPOSE 

As part of the Midday team, ensure that pupils eat lunch in an ordered and efficient manner and that children enjoy safe and social play during the lunchtime.  This will involve the set up and clearing down for lunchtime, the supervision of children eating and engaging with play and activities during lunchtimes.

To work under the instruction and guidance of the midday managers and senior staff. 
MAIN DUTIES AND RESPONSIBILITIES

	SUPPORT FOR PUPILS

	· Interact with the children in a positive and encouraging manner

· Monitor children’s well-being and ensuring good behaviour, looking for and rewarding good behaviour

· Manage behaviour in line with the school’s behaviour policy, including record keeping of incidents and dealing with any misconduct

· Support the children in eating their lunch, including cutting up food, encouraging them to eat, pouring water to drink, etc

· Have particular regard for the positive lunchtime experience for pupils with special needs, disabilities or special dietary requirements

· Encourage social skills and good table manners, and safety with cutlery
· Encourage a positive and healthy attitude to food and eating

· Support children in tidying and clearing up in a satisfactory manner

· Actively engage in play and conversation with pupils rather than just supervising them

· Promote positive, imaginative play by providing activities, encouraging pupils' own ideas for games, showing children how to play games and supporting them to play fairly

· Be aware that different children have different needs and to try and make play activities as inclusive and accessible as possible

· Discourage any dangerous activities and have regard for the safety and welfare of pupils at all times

· Supervision and support of play (and eating) within classrooms in adverse weather



	SUPPORT FOR THE LUNCHTIME

	· To show initiative, be consistent, and to work as a team member in line with school policies and practice

· Be flexible and adaptable within the team

· Model calm behaviour, clear speaking and good listening

· Promote the inclusion and acceptance of all pupils 

· Be punctual starting midday supervision and work at the allocated station in accordance with the instructions of the senior midday managers and/or the senior leadership team

· Organise children entering and leaving the dining hall in an orderly fashion

· Cleaning up when food is split or dropped, where such spillages are hazardous

· Helping to wipe down and put dining tables away into storage

· Approach the lunchtime play recognising that children learn just as much at playtime as they do during lessons

· To supervise with vigilance at all times, positioning yourself centrally in the area you are managing

· Administer minor first aid in accordance with school policy 

· Report need for repairs or damage to Midday Manager leader and/or site manager




	SUPPORT FOR THE SCHOOL

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Attend relevant meetings as required 

· Participate in training and other learning activities and performance development as required
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	LONDON BOROUGH OF MERTON

CHILDREN, SCHOOLS AND FAMILIES DEPARTMENT 

PERSON SPECIFICATION




	POST TITLE:     
Midday Supervisor and Play Coordinator
Grade:          
ME4



	Experience


	· Experience of working with or caring for children 



	Knowledge/Skills


	· Enthusiasm for working with children 
· Positive and encouraging attitude

· Highly motivated, patient and caring
· Ability to be proactive, and show initiative and flexibility

· Ability to relate well to children and adults

· Work constructively as part of a team, understanding roles and responsibilities and your own position within these

· Awareness of the importance of positive eating and social habits for children

	Personal Attributes
	· Be committed to and be able to actively demonstrate safeguarding and promoting the welfare of children.  Maintain appropriate positive professional boundaries in relationships with both children and adults at all times

· Successful Enhanced DBS status


